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POSITION OPENING
Chief Operating and Financial Officer (COFO) for the Northwest Natural Resource Group

Background:

NNRG’s mission is to "promote innovative forest management strategies that improve the health of forest and freshwater ecosystems while increasing economic development in rural communities.”  NNRG is leading the effort in the Pacific Northwest to develop conservation forestry incentives and infrastructure, markets for ecosystems services, and solutions for the issues facing small and family forests.  Already the leader in sustainable forestry certification and market development, NNRG is actively positioning itself to become the foremost proactive ecosystem services development organization in the Northwest in support of small forest landowners through water quality, carbon sequestration, and biodiversity based incentives.  NNRG recently secured the services of ShoreBank Enterprise Pacific, to facilitate and assist in the business planning process to create a new 5 year strategic business plan for the organization.  

Summary of Position:

The COFO is a new position created in anticipation of geographic and resource growth through 2011. The COFO will have broad authority and responsibility for overall executive management and report to the Executive Director. The COFO will also be part of a collaborative, seasoned senior management team that prides itself on innovation, excellence, and continuous learning. The COFO will directly manage finance, human resource issues, information technology, brokering of ecosystem service assets and compliance with funding sources. The COFO will participate fully in program planning, business strategy, external relations, and growth strategies. 

Specific Responsibilities:

Finance: NNRG has an annual operating budget for 2007 of $421,000. Projected budget for 2011 of $900,000. 
· Oversee all phases of accounting and budget functions

· Provide financial reporting to government and private funders

· Oversee cash flows and assets and liability management

· Manage near and mid-term financial strategy to business and mission 

· Develop and implement policy and procedure to achieve operating efficiency

Asset and Risk Management:
· Oversee management of all assets, including assets held for liquidation
· Oversee investment portfolio
· Lead overall risk management initiatives across programs and functions
· Oversee activities and finances associated with other institutions 
Human Resources:  NNRG will employ 9 full time professionals in six offices by 2011. Supervise all phases of HR management
· Implement employee and organizational development initiatives
· Ensure compliance with policy and procedures
· Promote collaboration, communication, and coordination among team members at all levels of the organization
Information Technology: NNRG’s IT includes QuickBooks, Custom Database, and Outlook, all operating in Windows. 

· Manage vendors and consultants involved with multiple platforms, applications, and systems

· Ensure integrity and efficiency of all IT and necessary training for effective use

Compliance: NNRG maintains and reports on compliance with many requirements of its funders, including various government initiates.

· Oversee all phases of grants management

· Ensure 100%  of all funder reporting requirements are met

· Oversee timely reporting and compliant operations with in the organizations
Recommended Qualifications:

· Masters-level degree in business, administration or related field (experience may be substituted for advanced degree)

· 5 years of management level experience preferably in the forest products industry or environmental services

· Demonstrated leadership skills and commitment to environmental and social change

· Independent, committed, seasoned, ethical, trustworthy, plays well with others

Preferred Qualifications:
· Degree in Accounting, Business/Finance or related

· Experience brokering natural resource commodities/ecosystem services 

· Experience managing growth and organizational development

· Experience managing decentralized operations

Northwest Natural Resource Group offers competitive compensation and benefits. The location of this position is Port Townsend, WA 
To Apply: Send qualifications to:


Denise Pranger – Executive Director


Northwest Natural Resource Group


PO Box 1067


Port Townsend, WA 98368


denise@nnrg.org

Note: There is no specific application deadline. Interested parties are encouraged to act promptly. The position is expected to start not later than mid-2007.
Interested parties are encouraged to learn more about NNRG at www.nnrg.org
The Northwest Natural Resource Group is an Equal Opportunity Employer.
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